
 

HIRING AUTHORITY: 

Norfolk Christian School  

POSITION TITLE: 

Athletic Trainer  

 SUPERVISOR: 

Head Athletic Trainer, Athletic Director 

 RESPONSIBLE TO: 

Student-Athletes, Parents, and TCIS  

 POSITION SUMMARY: 

Provide Athletic Training Services* to student athletes under the direction of the head athletic 

trainer or by written referral from a physician, and in accordance with the state Athletic Training 

Practice Act.  

QUALIFICATIONS: 

Education: Must possess a minimum of  a Bachelor’s degree in Athletic Training. 

Experience: At least two years in a high school or college setting with various sport experience; 

Football and wrestling experience is necessary. 

Certificate/License: Must be BOC certified and possess certification or registration from the 

Virginia Board of Medicine; Must be CPR/AED for the Professional Rescuer certified.   

Faith: Must provide a Christian testimony, pastoral reference and be attending a local church on 

a regular basis. Your faith plays an integral role in the treatment of our student athletes. 

https://www.norfolkchristian.org/


PHYSICAL DEMANDS AND WORKING CONDITIONS: 

Possible lifting, bending, walking, kneeling, stretching, and stooping. Requires hand eye 

coordination, manual dexterity, requires normal hearing and eyesight to allow for patient 

interaction and transfer of patient information from the patient to pen chart. Must handle stressful 

situations with a positive, professional demeanor. Weekend coverage is required during the fall 

and winter; Spring weekends happen occasionally and will be handled on a case by case basis. 

Coverage for conference championships is optional; there is additional pay, however the ATC 

has the right to turn down coverage and it will pass to the next ATC. 

EXPECTATIONS: 

At Norfolk Christian, we strive to provide excellent, faith centered services by maintaining high 

levels of professionalism in our respective departments. The following areas are expected each 

day by our Athletic Department staff.  

➢ Timeliness 

○ The Athletic Trainer will arrive on time each day prior to practices and games 

beginning. Arrival time may vary each day, however, the Athletic Trainer must be 

present in the Athletic Training Room (ATR) at least 30 minutes prior to the first 

event starting at the school or the first team leaving campus that day 

➢ Dress Code 

○ Professional dress for an Athletic Trainer consists of attire that is neat, clean and 

free of rips, tears, or wrinkles that is appropriate for the daily demands of the job. 

Attire must also be modest, meaning not too tight, not too short and not too 

revealing. 

○  Attire that is off limits includes leggings, racer back tank tops, shorts that are 

shorter than 3 inches above the knee, low cut tops and open toed shoes.  

○ Practice attire may consist of sweat pants or shorts (must be 3 inches above the 

knee or longer) and a Norfolk Christian t-shirt or jacket.  

○ Game day attire may consist of khakis and a Norfolk Christian polo or business 

casual attire.  

➢ Athletic Training Room Etiquette 

○ The Athletic Trainer sets and controls the tone of the ATR. The ATR is 

considered the classroom for the Athletic Trainer, and there is an expectation of 

order and control that needs to be established 

○ Athletes who are not receiving treatment are not to hangout in the ATR. The room 

is small, space and supplies are limited, and there is a short window of time to get 

athletes out to practice.  

○ Coaches are also not permitted to hangout in the Athletic Training room unless 

discussing their athlete’s current status which should not be discussed while 

others are present (see HIPAA Expectations). 

○ Supplies are only to be used by the Athletic Trainers on campus. Athletes and 

coaches are not permitted to provide treatment of any kind to themselves or one 

another.  

➢ HIPAA and FERPA Expectations 

○ Our athletes’ privacy is our utmost concern and in order to protect their privacy, 

we take HIPAA and FERPA very seriously.  



○ Athletic Trainers are not to discuss an athlete’s current status with anyone besides 

the athlete, the parent, the coach, and the other Athletic Trainer (either the NCS 

ATCs or the ATC for the away school if it is not our athlete).  

○ Where, when, why and with whom we discuss an athlete’s status is always on the 

forefront of our minds so as to not accidentally share information that is private.  

○ Only Certified Athletic Trainers are permitted in the Athletic Training Room 

during treatment hours. 

○  

➢ Relationships with our Athletes and Coaches 

○ An Athletic Trainer's role is more than just caring for physical injuries. Many 

times ATCs serve as a counselor, a tutor, a mentor, a sounding board, a voice of 

reason and a friend. These various roles build a level of trust that the 

athlete gives to the ATC. Through these various roles, there is a high expectation 

for the ATC to maintain appropriate, professional relationships within the scope 

of care.  

○ Social media: Athletes can follow you on platforms that are not a mutual 

following platform. Twitter and Instagram are not mutual, whereas Facebook and 

SnapChat are. Pictures containing athlete’s faces, names, grades and other 

identifying information may not be posted on personal social media pages. 

Sharing of Norfolk Christian’s posts that contain that information is permitted.  

○ Contacting athletes: In order to protect the Athletic Trainer, the Athletic 

Department asks that communication be completed through email with the Head 

Athletic Trainer cc’ed. We understand that communication via text will take 

place, however it must be limited to discussing an athlete’s injury, rehabilitation 

or return to play. Nothing extraneous.  

➢ 3-Dimensional Coaching Certification 

○ The Athletic Department at Norfolk Christian utilizes the 3-Dimensional coaching 

model in our interactions with athletes and parents. As the ATC is an integral part 

of the Athletic Department, they will need to complete the online coursework to 

become a certified 3D Coach.  

DUTIES: 

Primary Responsibilities: 

1. Support the Head Athletic Trainer and the Athletic Training Program as a whole.  

2. Maintain appropriate general treatment orders to be reviewed annually and approved by the 

Head Athletic Trainer. 

3. Provide athletic training services for all home athletic contests and away varsity football 

games. If a conflict arises between an away varsity football game and a home contest, the Head 

Athletic Trainer will attend one event and the Athletic Trainer will attend the other. 

4. Act as liaison between family physicians and specialists, the school, athletes, coaches and their 

parents. 



5. Maintain accurate records of injuries, treatments, rehabilitations, and correspondences from 

physicians for all athletes. Accurate and up to date electronic medical records (EMR), to include 

daily treatments, injury reports to coaches, and physical paperwork input are also required.  

6. Be present for pre-participation sports physicals twice a year in August and May. Assist the 

Head Athletic Trainer in securing physicians, nurses and other volunteers to assist with the 

physical night to ensure a smooth running evening with little wait time for the athletes. 

7. Provide the coaches and athletic director with a list of athletes medically eligible to compete 

each week, with any necessary updates made daily. These can be created and distributed through 

our EMR system or via Google Docs. Head Coach and Athletic Department must be on each 

document 

8. Assist the Head Athletic Trainer and Athletic Department as requested 

9. Oversee the budget and inventory of the Athletic Training Room. Assist the Head Athletic 

Trainer in putting together bid lists to submit to various vendors. Place supply order for 

following school year in May of previous school year after obtaining approval from the Athletic 

Director.  

10. Maintain the expectations and standards set forth by the TCIS and VISAA. 

Secondary Responsibilities: 

1. Teach one to two classes at Norfolk Christian. May include, but are not limited to, Sports 

Medicine, Intro to Health Sciences, or Anatomy & Physiology. 

2. Serve as the Administrative Assistant to the Athletic Department as needed: 

➢ Assist with inputting game and practice information into Google and 

NCSConnect Calendars 

➢ Managing Social Media platforms to include Facebook, Instagram and Twitter 

➢ Confirming officials and transportation for games 

➢ All other duties as assigned 

*Athletic Training Services: The management and provision of care of injuries to a physically 

active person as defined in the state practice act with the direction of a licensed physician. The 

term includes the rendering of emergency care, development of injury prevention programs and 

providing appropriate preventative care for the physically active person. The term also includes 

the assessment, management, treatment, rehabilitation and recondition of the physically active 

person whose conditions are within the professional preparation and education of a certified 

athletic trainer. The term also includes the use of modalities such as mechanical stimulation, 

heat, cold, light, air, water, electricity, sound, massage and the use of therapeutic exercises, 

reconditioning exercise and fitness programs.  

 

To apply, follow the link and be sure to submit a cover letter, resume, testimony, Virginia 

medical license and proof of all required certifications.  

https://www.norfolkchristian.org/employment-application/

